CHARTER SCHOOL BOARD POLICY MANUAL
POLICY GROUP 4 — PERSONNEL
CONFIDENTIALITY OF MEDICAL INFORMATION GP-4.1

JUBILEE ACADEMIC CENTER (“School”) shall strive to protect the privacy of
employees’ medical information to the greatest extent possible.

“Medical Information” Defined
“‘Medical information” is any information, data, or documentation relating to an
employee’s mental or physical condition. The term includes, but is not limited to:

1. Oral, written, or digital information concerning an employee’s mental or
physical condition;

Medical records;

Dental records;

Disability records;

Workers’ compensation records;

Medical leave records;

Genetic information;

Health insurance information; and/or

Information concerning visits or payments to any health care professional,
hospital, emergency room, or other type of short- or long-term health care
facility.
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Confidentiality of Records

Any medical information concerning employees will be maintained in separate,
confidential medical files apart from regular personnel records. Only employees
authorized by the Superintendent may access such files.

Employees are hereby notified that medical information concerning employees is
absolutely confidential under state and federal laws and may not be discussed at any
time with any person under any circumstances, unless:

1. An employee needs to do so in order to carry out his or her job duties, or
2. The person discussing the information is talking or otherwise communicating
with the subject of the information at that person’s invitation.

If an employee is concerned about a possible medical condition on the part of another
employee, the employee must not discuss such concern with anyone other than his or
her Campus Principal or immediate supervisor.

Policy Violations

Any employee who is found to have discussed medical information concerning another
employee with anyone else in violation of this policy, or who is found to have released
such information without authorization, will be subject to severe disciplinary action, up to
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and possibly including immediate termination from employment. Such an employee
may also be subject to both civil and criminal action in a court of law under state and
federal law.

DATE ISSUED: 20f2



